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[Your Name]
[Street Address]
[City, ST ZIP Code]
[Date]
[Recipient Name]
[Title]
[Company Name]
[Street Address]
[City, ST ZIP Code]
Dear [Recipient Name]:
[bookmark: _GoBack]On behalf of [Insert organization name], I am writing to thank you for your participation in our [insert event name] on [insert date]. Attendees were provided an excellent opportunity to connect with local community health and wellness agencies such as yours and learn about specific resources that might be of assistance to them from your organization. We are fortunate that many community organizations such as yourselves were able and willing to participate. 
Your support of the [Insert organization name] efforts to improve health awareness in the community has not gone unnoticed. [Add personalized comment as appropriate]
Once again, I would like to express sincere gratitude for your participation and contribution to the success of our health and wellness fair and I hope you will join us next year. 
It was a pleasure working with you, and wish you all the best. Please let us know if we can assist you with [insert services/resources you can provide] in the future. 
Healthy Regards,
[Your Name]
Enclosure
