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[Your Name]
[Street Address]
[City, ST ZIP Code]
[Date]
[Recipient Name]
[Title]
[Company Name]
[Street Address]
[City, ST ZIP Code]
Dear [Recipient Name]:
On behalf of [Insert organization name], I wanted to thank you again for presenting at the [insert event name] on [insert date]. We greatly appreciate the time you took out of your busy schedule to speak with members of our community on the topic of [insert topic].
Your support of the [Insert organization name] efforts to improve health awareness in the community has not gone unnoticed. We are fortunate to have had someone of your professional expertise and credentials volunteer time to address attendees and serve as a resource person. [Add personalized comment as appropriate]
It has been a pleasure working with you, and I look forward to working with you in future health outreach events. 

Healthy Regards,
[Your Name]
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