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NN/LM Emergency Preparedness & Response
Incident Report Form
Please fill out the form as completely as possible and attach to an  email message to Dan Wilson at danwilson@virginia.edu, with a copy to Susan Yowell, syowell@virginia.edu.

Name of Reporter:











Contact information:










Date:






	1. Where did the incident occur (specific institution, locality, and/or region)?

	

	2. What happened? (Date, time of day, description of the event and any follow-up actions required to recover, etc.)

	

	3. Were your services interrupted or compromised?  If so, please specify.

	

	4. Were you able to restore services or provide any core services from off-site?  Please explain.


	

	5. Did the incident or its aftermath cause damage to your collections and/or facility?  If so, please explain.


	

	6. Did you need/request assistance for salvaging or
repairing collection materials?  If so, what response was provided?

	

	7. Are there “lessons learned” that you can report as a result of the incident and the response provided?

	

	8. Would you be willing to share your experience with viewers of the online toolkit for the NN/LM Emergency Preparedness & Response Initiative (http://nnlm.gov/ep)? 

	


Please add any further comments here and feel free to continue on to further pages if necessary:

Questions or comments to:

Dan Wilson, Coordinator, NN/LM Emergency Preparedness & Response Initiative


Associate Director, Collection Management & Access Services


Claude Moore Health Sciences Library


University of Virginia


Charlottesville, VA  22908


(434)924-0193


danwilson@virginia.edu
