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      Podcasting Quick Ref Sheet
What is a Podcast?

A podcast is a digital media file, or a series of such files, that is distributed over the Internet using syndication feeds for playback on portable media players and personal computers.  It’s especially good for a series of episodes that can be updated regularly.
You do NOT need an iPod to play a Podcast!

Ask a Ninja – Special Delivery 1: What is Podcasting http://askaninja.com/news/2006/03/07/special-delivery-1-what-is-podcasting 

Wikipedia – Podcast: http://en.wikipedia.org/wiki/Podcast 

Podcasting in Libraries: http://www.libsuccess.org/index.php?title=Podcasting 
How to Podcast
Step 1: Figure what you will podcast (and who will be your audience)
a. What’s new at the library
b. Weekly book talks

c. Teen book reviews 

d. Reviews of the latest video games

e. Audio diary

f. Classes
g. Journal digest

h. Story time
Step 2: Plan your podcast
a. How long will your podcast be? (20-mins or less for each episode is recommended)
b. How often will you create new episodes? 
Step 3: Write outline/script

Step 4: Get the equipment and software you need

a. Computer with an Internet connection
b. Microphone (and Camcorder if creating a vodcast)

c. Audio recording and editing software  

I. Audacity: http://audacity.sourceforge.net/
II. GarageBand: http://www.apple.com/ilife/garageband/
d. MP3 encoder (See Step 6)
e. Web hosting service

I. Podbean: http://www.podbean.com
II. Switchpod: http://switchpod.com/ 

Step 5: Record and edit your podcast    [image: image2.png]



Step 6: Save your podcast as an mp3 file

· LAME MP3 Encoder http://lame.sourceforge.net/index.php 

· ITunes-LAME Encoder http://blacktree.com/apps/iTunes-LAME/ 
Step 7: Upload your podcast to a web server or web hosting service

Step 8: Create your RSS file (syndicate your podcast)  
· Many web hosting sites will generate an RSS feed for you

· See http://www.podcast411.com/howto_1.html for more details on hand coding
Step 9: Publicize your podcast to your audience
Tips for Making a Good Podcast 

1. Use high quality equipment.  A good microphone is a must.
2. The voice of the podcast should have a “personality” to keep listeners interested.
3. Make sure the content is relevant to the subject.

4. The podcast should flow smoothly from beginning to end.

5. Begin the podcast by telling the listener your name and what you will be talking about.

6. Choose an interesting title so that people will want to listen to the podcast.  

7. Make sure the podcast isn’t too long - 20 minutes or less – otherwise you risk boring the listener.
8. Rehearse, rehearse, rehearse!
9. If you include theme music, keep it brief (about 10 seconds).
10. Edit your podcast to avoid lapses in speaking, coughing or unnecessary noise, fillers like "you know", uhs and ums.
11. Add some background music where appropriate during the episode to make it sound more attractive (be careful with the copyright issue, tho!)
12. Promote your podcast as best as you can.
Search for Podcasts
· iPodder: http://www.ipodder.org
· iTunes (“Podcatcher” and directory): http://www.apple.com/itunes 

· iTunesU (designed for Education and mobile learning): http://www.apple.com/education/itunesu_mobilelearning/itunesu.html 

· Odeo: http://odeo.com/ 

· Podcast.net: http://www.podcast.net 

· PodcastAlley: http://www.podcastalley.com/ 

· Podcast Pickle: http://www.podcastpickle.com/ 

· podcast411: http://www.podcast411.com/ 

· PodcastDirectory.com:  http://www.podcastdirectory.com/
Tutorials on the Web
General Topics:

· http://www.how-to-podcast-tutorial.com/index.htm
· http://www.podcasting-tools.com/how-to-podcast.htm
· http://computer.howstuffworks.com/how-to-podcast.htm
· http://www.podcast411.com/page5.html
· http://podcastfreeamerica.com/
· http://podcastacademy.com/forum/ 

· http://podcastalley.com/forum/forumdisplay.php?f=108 

· http://www.newmediaexpo.com/podcastexpert/index.php 

How to use Audacity:

· http://www.slideshare.net/Marcus9000/how-to-use-audacity-guide-handout/
· http://www.how-to-podcast-tutorial.com/17-audacity-tutorial.htm
· http://www2.le.ac.uk/projects/impala/documents/resources-and-tools-for-creating-podcasts/audacity/howtouseaudacity.doc
· [image: image3.wmf]http://www.bgsu.edu/departments/greal/llc/administration/How%20to%20Use%20Audacity.pdf (for Mac users)

How to Use GarageBand (for Mac users):
· http://manuals.info.apple.com/en/GarageBand_3_Getting_Started.pdf
· http://www.apple.com/support/garageband/hottips/
· http://www.oreilly.com/pub/a/mac/2004/04/20/garageband.html
Examples
Libraries (more at http://www.libsuccess.org/index.php?title=Podcasting):
· Denver Public Library Podcasts: http://podcast.denverlibrary.org/ 

· Hennepin County Library – TeenLinks – Podcasts:   http://www.hclib.org/teens/Podcasts.cfm
· Claude More Health Sciences Library, University of Virginia: http://www.healthsystem.virginia.edu/internet/library/wdc-lib/historical/lectures.cfm
· Cornell University Library LibeCast: http://libecast.library.cornell.edu/
· Worthington Libraries – Programs to Go: http://www.worthingtonlibraries.org/programs2go/
Medical/Health-related:
· Mayo Clinic Podcasts: http://www.mayoclinic.org/podcasts/ 

· MedlinePlus Directors Comments: http://www.nlm.nih.gov/medlineplus/directorscomments.html 

· NIH Podcasts: http://www.nih.gov/news/radio/podcast/nihpodcastarchive.htm
· Arizona Heart Institute: http://www.cvmd.org 

· Cleveland Clinic – Health Edge: http://www.clevelandclinic.org/healthedge 
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