National Network of Libraries of Medicine

South Central Region (NN/LM SCR)

Instructors Manual for Continuing Pharmacy Education

Introduction

NN/LM SCR is accredited by the Accreditation Council for Pharmacy Education as a provider of continuing pharmacy education (CPE).

The approved classes are:
Medical Websites for Pharmacists - 1.0 contact hour (0.10 CEU)

Drug Information Portal from NLM - 1.0 contact hour (0.10 CEU)

PubMed for Pharmacists - 1.0 contact hour (0.10 CEU)

Network member librarians interested in becoming accredited instructors for CPE activities need to become approved instructors. The requirements are:

1. a minimum of two (2) years professional experience as a health sciences librarian;

2. a knowledge of the resources included in the activities;

3. a background in providing training to health professionals.

To become approved, contact Re Mishra, ruicha.mishra@exch.library.tmc.edu or 1-800-338-7657 (AR, LA, NM, OK, TX).

Approved instructors need to annually submit the CPE Disclosure Form (http://nnlm.gov/scr/training/cpe_conflict_disclosure.doc) to Re Mishra. The disclosure forms for all instructors will be kept on file at the NN/LM SCR office.

All CPE activities must meet the standards of the ACPE Standards and Criteria (http://www.acpe-accredit.org/ceproviders/standards.asp).
Steps for Conducting CPE Activities
1. The instructor needs to complete and submit the Class Information Sheet to Re Mishra at least 45 days before the educational activity is supposed to be conducted. Utilize the Information Sheets located at: 
· Drug Information Portal from NLM
http://nnlm.gov/scr/training/cpe_drug_portal.doc
· Medical Websites for Pharmacists 
http://nnlm.gov/scr/training/cpe_websites.doc
· PubMed for Pharmacists
http://nnlm.gov/scr/training/cpe_pubmed.doc 

2. Publicity materials need to follow the instructions on the attached Publicity Requirements sheet (http://nnlm.gov/scr/training/cpe_publicity_info.doc). Sample flyers are located at: 
· Drug Information Portal from NLM 
http://nnlm.gov/scr/training/cpe_publicityDP.doc
· Medical Websites for Pharmacists 
http://nnlm.gov/scr/training/cpe_publicityWebsites.doc
· PubMed for Pharmacists
http://nnlm.gov/scr/training/cpe_publicityPubMed.doc 

3. Class materials and training should be based on the education goals and learning objectives for each class. The materials are:
· Drug Information Portal from NLM
· Agenda
http://nnlm.gov/scr/training/cpe_drugportalAgenda.doc
· PowerPoint presentation
http://nnlm.gov/scr/training/drugportalPresent.ppt 
· Exercises
http://nnlm.gov/scr/training/cpe_drugportalExercises.doc 
· Medical Websites for Pharmacists
· Agenda
http://nnlm.gov/scr/training/cpe_websites_agenda.doc 
· Resources Handout
http://nnlm.gov/scr/training/cpe_websites_handout.doc 
· Exercises
http://nnlm.gov/scr/training/cpe_websites_exercises.doc 
· PubMed for Pharmacists
· Agenda
http://nnlm.gov/scr/training/cpe_pubmedAgenda.doc 
· Trifold brochure
http://nnlm.gov/scr/training/pmpharm.doc 
· Exercises
http://nnlm.gov/scr/training/cpe_pubmedExercises.doc 
Definitions of continuing pharmacy education and the competency requirements for Pharmacists and Pharmacy Technicians can be found in the Standard 1-Definition of Continuing Education for the Profession of Pharmacy located at: http://www.acpe-accredit.org/pdf/CE_Definition_Pharmacy_Final_1006-2007.pdf.
You are encouraged to utilize a variety of instructional techniques to foster active participation. The class materials mentioned above should be used as a guide to instructional techniques. In addition, you are required to provide feedback to the participants during the class. Review the exercises during the class and provide feedback about the correct answers and searching methods.  Exercise sheets need to be collected after the class. Instructors should follow up with participants when incorrect answers warrant further instruction.
4. Attendees need to submit a completed evaluation form to the instructor to receive credit for the class. Sample evaluations are located at: 
· Drug Information Portal from NLM
http://nnlm.gov/scr/training/cpe_drugportaleval.doc
· Medical Websites for Pharmacists
http://nnlm.gov/scr/training/cpe_websiteseval.doc
· PubMed for Pharmacists
(http://nnlm.gov/scr/training/cpe_pubmedeval.doc ).  
5. Instructors need to follow the instructions on the Statement of Credit Requirements sheet in order for attendees to receive proof of attendance and credit for the activity. The attached Requirements sheet is located at: http://nnlm.gov/scr/training/cpe_credit_info.doc. A sample is also available and is located at: http://nnlm.gov/scr/training/cpe_creditsample.doc.
6. Instructors need to submit copies of completed evaluations, publicity materials and class roster within 1 month after the training has been completed.
Submit materials to:

Ruicha Mishra, Health Professionals Outreach Coordinator
National Network of Libraries of Medicine
South Central Region (NN/LM SCR) 
Houston Academy of Medicine-Texas Medical Center (HAM-TMC) Library
1133 John Freeman Blvd.
Houston, TX 77030-2809 
Phone: 800-338-7657 (in AR, LA, NM, OK, TX only) 
Fax: 713-790-7030
Email: ruicha.mishra@exch.library.tmc.edu
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