Continuing Nursing Education

Instructions for Conducting CNE Courses

http://nnlm.gov/scr/training/cne.html
Approval

Approved health science librarians may offer these courses for CNE credits.   Ruicha (Re) Mishra, Health Professionals Outreach Coordinator in the NN/LM SCR, is the administrator for the CNE courses.  Contact Re (ruicha.mishra@exch.library.tmc.edu ) to be approved to offer these courses.

Publicity Materials

The Publicity Material examples may be manipulated for each class as needed.  Other publicity materials such as brochures, posters, and emails may be used as needed and must include:

1) The Title of Activity as found on the Course Outline and Objectives

2) The location, for example the institution or meeting at which it will be held

3) The dates and times of the course

4) The CNE number for the course

5) The number of contact hours awarded

6) The official statement from the Texas Nurses Association

Texas Nurses Association’s Official Statement for Promotional Materials

Nursing contact hours have been applied for through the Texas Nurses Association, an accredited approver of continuing nursing education by the American Nurses Credentialing Center’s Commission on Accreditation.
Course Structure

Use the appropriate Course Outline and Objectives as the basis for the class you offer.  You do not have to distribute the Course Outline and Objectives to the class participants but the class must meet the objectives and include the sections in the outline. 
Any course agenda or outline distributed to the class participants must include:

1) The Title of the Activity as found on the Course Outline and Objectives

2) The location of the class

3) The dates and times of the course

4) The name(s) of the instructor(s)

5) The CNE number of the course

6) The number of contact hours awarded

7) The purpose of the class as found on the Course Outline and Objectives

All participants must receive a copy of the Participant Information Flyer.  The Biographical Information and Conflict of Interest sheets must be available to attendees if requested.  Distribute the appropriate Course Evaluation to the class participants.

Certificates

The instructor is responsible for distributing certificates to the class.  Use the Certificate Example as the basis for the certificates created.  Each section must be included in the certificate and the last paragraph must be inserted exactly as stated in the example.

Submit to the NN/LM SCR office

Submit the following after the class has been conducted:

1) A cover letter from the instructor identifying all attachments

2) A sample of any promotional materials used for the class

3) A copy of the final agenda or course outline

4) A completed List of Participants form 

5) A completed Biographical Information form for each instructor

6) A completed summary evaluation.  Use the Summary Evaluation Example as the basis for your document.

7) A sample of the certificate awarded to class participants

Once every calendar year, each instructor must submit a Conflict of Interest Disclosure form.

Mail the above to:

Re Mishra
National Network of Libraries of Medicine

South Central Region (NN/LM SCR)

Houston Academy of Medicine-Texas Medical Center (HAM-TMC) Library


1133 John Freeman Blvd.


Houston, TX 77030

