Library Technology Award
Enter Name of Institution
Enter Name of Library 

Enter City, State

Prepared by:

Enter Name of Principal Investigator
Enter Address 
Telephone: 
Fax: 

Email: 

Quarterly Report #

Month 1, 200x – Month 3x, 200x

Submitted: Date

Administrative/Planning Activities: Describe any planning activities during the quarter. 
Equipment Implementation and Usage:  Include information about the installation, implementation and location of the equipment.  When was the equipment installed and operational?  Describe how the equipment has been utilized during the reporting period by the primary users. 
Training for Library Staff Members or Primary Users:  Describe demonstrations or training sessions provided to other library staff members or primary users on the new equipment and/or software.  Include the date, location and number of participants for each activity.  

Product/Resource Development Activities:  List any products or resources developed during the quarter.
Statistics:  Please include applicable statistics for the project.  These will vary, depending upon the project.  If the project is a multi-site project, include statistics for each site.  
· Number of ILLs sent by Ariel to other libraries during the reporting period:

· Number of ILLs received by Ariel from other libraries during the reporting period:

· Number of ILLs sent by Ariel to patrons during the reporting period:

Web Site Development Activities:  Describe any website development activities relating to the project and provide the URL.  All websites developed under this project must be Section 508 compliant.
Publicity:  Provide a brief description of any materials that were developed for promotion/marketing (include newspaper announcements, brochures, etc.) during the reporting period. 
Evaluation Activities: Describe any evaluation of outreach activities performed during the quarter.

Problems/Corrective Actions: Describe any significant problems encountered and any changes made in implementation of the project.

Lessons Learned/Significant Feedback:
Projected Activities for Next Quarter:
Other Comments: Add any additional comments, reports, etc. here.
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