Enter Name of Project
Enter Name of Institution
Enter Name of Library 

Enter City, State

Prepared by:

Enter Name of Contact

Enter Address 
Telephone: 
Fax: 

Email: 

Quarterly Report #

Month 1, 200x – Month 3x, 200x

Submitted: Date
Administrative/Planning Activities: Describe network programming initiatives accomplished during the quarter. 

Collaboration/Partnership Activities: Briefly describe any partnerships your institution has developed during the quarter.

Publicity:  Provide a brief description of any materials that were developed for promotion/marketing (include newspaper announcements, brochures, etc.) during the reporting period.  If web-based resources were developed, please provide the URL for the site where the materials are located.

Product/Resource Development Activities:  List any products or resources developed during the quarter.

Site Visits:  List any site visits made during the quarter and provide a description of the target population.

OUTREACH ACTIVITIES:  
Outreach to Unaffiliated Health Care Professionals:  Describe demonstrations or training sessions directed to unaffiliated health care professionals. Include the date, location and number of participants for each activity.   

Outreach to Public/Other Library Staff Members: Describe demonstrations or training sessions directed to public or other library staff members. Include the date, location and number of participants for each activity.  

Outreach to Members of the General Public: Describe demonstrations or training sessions directed to the general public. Include the date, location and number of participants for each activity.  

Web Site Development Activities: Describe any website development activities relating to Outreach services and provide the URL.

Exhibits: Describe exhibiting activities performed during the quarter.

Loansome Doc/Document Delivery Activities:  Briefly describe Loansome Doc/Document Delivery Activities conducted during the quarter.

Evaluation Activities: Describe any evaluation of outreach activities performed during the quarter.

Problems/Corrective Actions: Describe any significant problems encountered and any changes made in implementation of the project.

Lessons Learned/Significant Feedback:

Projected Activities for Next Quarter:
Other Comments: Add any additional comments, reports, etc. here.

