FINAL REPORT OUTLINE FOR TECHNOLOGY IMPROVEMENT AWARDS  

Please submit your final report within 30 days after the end of the performance period. 
Note: An electronic copy of the final report should be submitted with the paper copy.  Electronic copies should be in MS Word format or PDF.

COVER SHEET
The cover sheet for the report (which should be on a separate page from the actual report) should include:

1. Title of the Project

2. Identification of the type of award (e.g. Technology Improvement Award)

3. Name and location of Institution

4. Name, Mailing and E-Mail Addresses, Voice and Fax Numbers, of Person Submitting Report

5. Indicate that the library of the primary institution is an NN/LM GMR Full or Affiliate Member. 

6. LIBID of the library

7. Date Submitted

NARRATIVE DESCRIPTION

1. Approaches:  

Describe the activities and strategies used to meet each expected outcome in your original proposal.
2. Resource materials:

If applicable, provide a brief description of any materials that were developed for training or for promotion/marketing (include newspaper announcements, brochures, etc.).  Please attach samples of any materials that might we useful to other libraries.  

3. Evaluation:

Describe the results of this project and outline any problems you encountered.  
4. Continuation plans:  
Report on how you plan to continue the project.  Will all or some of the project’s activities continue?  Who will provide the funding and staffing to do so?
5. Summary:
Summarize your accomplishments on the project and include lessons learned. What would you have done differently, if anything, if you were starting over?
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