GMR SUBCONTRACT - REPORTING REQUIREMENTS 

All reports must be submitted in electronic format (Microsoft Word) suitable for publication on the NN/LM website. GMR staff can convert Microsoft Office documents to PDF if necessary. Recipients will be asked to report on the experience in The Cornflower, the GMR blog. Subcontractors agree to allow the NN/LM GMR to republish reports and materials.

PUBLICATIONS RESULTING FROM NN/LM FUNDED PROJECTS
As of April 7, 2008, final peer-reviewed manuscripts arising from NIH funds must be submitted to PubMed Central upon acceptance for publication. The NIH Public Access Policy <http://publicaccess.nih.gov/policy.htm>  requires scientists to submit final peer-reviewed journal manuscripts that arise from NIH funds to the digital archive PubMed Central <http://www.pubmedcentral.nih.gov/> upon acceptance for publication.  To help advance science and improve human health, the Policy requires that these papers are accessible to the public on PubMed Central no later than 12 months after publication. The NIH Public Access site should be consulted for additional information: http://publicaccess.nih.gov/policy.htm.

QUARTERLY REPORTS
Quarterly reports should be brief (2-3 pages) and follow the guidelines found in the document: Quarterly Report Outline for Subcontracts (Revised June 16, 2008).
REPORTING SCHEDULE
Quarterly reports are due on 15th of the month following the end of the quarter:
	Period covered 
	Due Date 

	May 1 to July 31st
	August 15th

	August 1 to October 31st
	November 15th

	November 1 to January 31st
	February 15th

	February 1 to April 30th
	May 15th


FINAL REPORT

The Final Report should be submitted 30 days from the last day of the performance period and follow the guidelines found in:  Final Report Outline for Subcontracts (Revised August 14, 2006).
REPORT SUBMISSION

Quarterly and final reports should be submitted electronically as an email attachment to: gmr4u@uic.edu.  If there are attachments that cannot be converted to Word or PDF, please send a paper copy of the report plus attachments to: 
NN/LM, Greater Midwest Region
University of Illinois at Chicago


Library of the Health Sciences

1750 W. Polk Street, MC763

Chicago, IL 60612

Questions may be directed to the GMR Office:  800-338-7657 or gmr4u@uic.edu
