National Network of Libraries of Medicine

Greater Midwest Region

University of Illinois at Chicago- Library of Health Sciences

1750 W. Polk St., M/C 763

Chicago, IL  60612-4330
1-800-338-7657 (in region)
1-312-996-2464
RE:  Exhibit Award reimbursement
To receive your Exhibit Award reimbursement, send the itemized invoice and receipts from your meeting to:

Rosalva Diaz, Business Services Specialist

NN/LM Greater Midwest Region

1750 W. Polk St., M/C 763

Chicago, IL  60612-4330

800.338.7657 phone /  312.996.2226 fax

rdiazz1@uic.edu

The invoice must be submitted from the Network member institution and should be itemized to include a breakout similar to that on the Exhibit Budget Sheet. Attach copies of all forms and receipts to this itemized invoice.  You will need to include the Reference number starting EXH which is in your award letter. For personal travel reimbursement, you may use the Expense Report included in this packet as an example.  Please send one expense report for each person that staffed the booth. 
If there is any further assistance or information that you would require please do not hesitate to call.

Thank again for exhibiting.

Holly Ann Burt, MLIS

Outreach and Exhibits Coordinator
312-996-2464 office / 312-320-3687 cell
haburt@uic.edu
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