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       NN/LM – GMR
Tally Sheet for Contacts at Exhibits

Convention/Meeting Name: 
______________________________________
Sponsoring Organization (if not included in meeting name):
__________________
Location (city/state): ______________  
Date(s) of exhibit: ____________________
Exhibitor (Library/Subcontract): ______________
Exhibit hours: _______________
Formal presentation or class given (Y/N) _______ [OARF needed if yes]
1) Visitors & Non-Demos Contacts (Total: _________):
2) NLM Systems Demos (Pub Med/Medline Plus/Tox Net) (Total: _________):
3) Non-NLM Internet Demos (AIDS info/Library webpage) (Total: _________):
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

Comments on/Suggestions for/about NLM Databases:


Your Initials ______
INSTRUCTIONS FOR RECORDING CONTACT INFORMATION

BASIC INFO: 
Write the date/exhibit hours/your initials on each sheet.  Recommended: at least one sheet per day. 
Visitors & Non-Demos Contacts:


Use only one hash mark for each booth visitor.  System demonstrations are counted as a single event regardless of the number of people watching or the number of resources covered.  That is, one demonstration may be for five people and may cover multiple resources.  In this last case, count the demonstration as one demo (the one on which the most time is spent) and four visitors/contacts.  When showing multiple databases, select the category in which you spent the most time.  
Note: Visitors/contacts are counted only if there has been a meaningful interchange with the visitor (including watching a demo).  Interchanges such as greetings and thanks that do not mention NLM, its resources or services are not counted as visits. Just passing out pens alone does not constitute a "meaningful" exchange. However, distributing promotional products such as pens etc. when used to introduce visitors to NLM resources as a preface to asking visitors to participate in a demo is appropriate to count as a visit/contact. 

NLM Systems Demos (PubMed/MedlinePlus/TOXNET): Make a single hash mark for all the NLM-related databases, PubMed, MedlinePlus, SIS systems, etc.,  demonstrations you conduct – regardless of attendance (again, if four watch the demo, mark one demo and three visitors).
Non-NLM Internet Demos (AIDSinfo/Library webpage): Put a hash mark here for all other web demonstrations you conduct, including other NIH databases like Aidsinfo and your library webpage and resources.  Select EITHER NLM or non-NLM demos, but not both.
COMMENTS/SUGGESTIONS

Record the comments of the conference attendees regarding NLM databases, both positive and negative.  NLM is interested in user feedback – especially recommendations for changes and any problems! Feel free to add your own comments as well and continue on additional sheets.  You may also demonstrate where visitors can go to contact NLM online with comments and recommendations. Use this back side for comments that might be important for the next person who attends a similar event.
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

Additional Comments (include additional notes/problems regarding this exhibit):
GMR Exhibit Report Outline 2011-2016
(Note:  Only those who receive an Exhibit Award need to fill out the form at this time.

However, when the new OARF/Exhibits database is available in the fall, some or all of this information will be required for every exhibiting event for an “exhibit OARF”.  Practice collecting this data!)

Sponsoring Organization Name:

Meeting Name:

Location:

Date:

Exhibiting staff names:

FTE staffing exhibit (how many in the booth at one time):
Total exhibit hours:

Numbers

Number of meeting attendees:
Number of other exhibits:

Total exhibit visitors:

Total NLM demos:
Total other system demos:
Exhibit again at this event?


If yes, rationale (why):

Booth 

Booth size (6’ table, 10 x 10):

Booth structure (banner, briefcase, graycase):


Description of booth location (include traffic by booth):

Notable feedback for NLM (especially database recommendations and complaints):

NLM resources/databases highlighted at the meeting:
Quantity of promotional products (especially the highly desired items at this meeting):

Cost Information

Booth space cost:

Internet connection cost:

Other booth costs:

Shipping cost:

Drayage/handling costs:

Travel costs:

Other cost amount:

Other cost description:
Total Cost:

GMR Exhibit Report Outline 2011-2016 (continued)
Did you participate in any pre-show promotion?
If yes, give a description:

Additional comments (including problems or celebrations related to the exhibit): 

Additional (non-exhibit OARF) information: 

Optional appendices

Feel free to include pictures, a map of the exhibit hall, and sample(s) of non-NLM promotional materials used
Optional blog report
Please write, in a minimum of two paragraphs, a narrative summary of your exhibit and the special facets of this event you would like to share with the region. Also, please suggest a title.  You may include any or all of the above information including pictures.  This is your opportunity to celebrate what you and your volunteers are doing in our community.  Thank you.
Send the institutional invoice and supporting documents and receipts to Rosalva Diaz

Enter any poster/paper presentation(s) and/or training sessions that were given outside the booth as a separate OARF.
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