Instructions for Returning 
the GMR Exhibit and Materials

1. Complete the enclosed CGL shipping form.  A completed sample is enclosed as well.

· YOU are the sender

· Use the hotel or exhibit center address for the return address

· Select the 3 day rate 

· Note the exhibit case and any additional boxes in the description

· Use your name and sign and date the form
2. Call CGL to arrange for pickup: 1-800-356-4583
Give them the Airway Bill number and your Exhibit Reference number (e.g. 3156384-EXH106).

3. Securely tape the pre-printed return label(s) to the exhibit case and any boxes
4. Lightly tape JUST the corner of the CGL form to the top of the exhibit case
5. Alert the conference desk or the front desk of the hotel that CGL will be picking up the shipment

6. Contact the GMR directly with any problems: 

800-338-7657

· Return Shipping Forms: 

· Return shipping instructions

· CGL Shipping form

· CGL Shipping form Sample

· Return-To labels
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