ANNUAL REPORT OUTLINE FOR OUTREACH LIBRARIES
May, 2008 – April, 2009
Submit an electronic copy of your final report to (Microsoft Word or PDF) as an email attachment to rholst@uic.edu.

Additional information may be found in the Toolkit for GMR-Funded Outreach at: http://nnlm.gov/gmr/about/outlibs/index.html.
COVER SHEET
The cover sheet for the report (which should be on a separate page from the actual report) should include:

1. Title: Outreach Library Report 2008-2009
2. Name of Library and its parent Institution

3. Location of Institution

4. Name, Mailing and E-Mail Addresses, Voice and Fax Numbers, of Person Submitting Report

5. Date Submitted

NARRATIVE DESCRIPTION

Use the following outline to report your activities as an Outreach Library for the Contract Year May 1, 2008 to April 30, 2009.  Include all sections that are applicable to your experience.
1. Summary paragraph:

Summarize the major activities and accomplishments related to your role as an Outreach Library.
2. Describe how and/or to what extent you were able to assist the RML by providing health information services to unaffiliated health professionals and to consumers, particularly in low-income and minority communities.  

3. Training:  

Summarize your experience with training related to your role as an Outreach Library, including the total number of sessions conducted.  Reminder: a separate Outreach Activity Reporting Form (OARF) should have been entered into the Outreach Reporting system accessed through the NN/LM Extranet at: https://staff.nnlm.gov/extra/ for each training session.
4. Exhibits: 
Summarize your experience with exhibits related to your role as an Outreach Library.  Attach the Exhibit Tally Sheets to this final report.  If you library staff assisted at GMR-sponsored exhibits, include that information also.
5. Resource materials:

Provide a copy of any materials that were developed for training, exhibiting, and/or promotion/marketing (include flyers, brochures, etc.) related to being an Outreach Library.  Provide a brief description of any materials not attached.  If web-based resources were developed, please provide the URL for the site where the materials are located.

6. Document delivery and reference services:

Describe efforts (and include data if available) to provide document delivery services and reference services to unaffiliated health professionals and consumers in your state.  Include information about access to the library’s collections.  
7. Other outreach services:

Describe any other activities or outputs that were completed as part of your role as an Outreach Library.

8. Evaluation:

How did you evaluate your efforts and outcomes as an Outreach Library? What results were achieved based on the objectives listed above?

9. Problems or barriers encountered: 
Provide details on problems encountered in the provision of outreach services. This might include promotion/marketing; training; equipment/telecommunications; personnel/staffing; and web site development.
10. Recommendations:

Include suggestions for how the GMR Office can enhance the Outreach Library program.
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